
As we near the three-week holiday, I want to again thank you for all that 

you do! It is your hard work and leadership that keeps our schools ‘on 

track,’ even as we face myriad challenges, both instructionally and oper-

ationally.  

I wish you and your loved ones a restful and joyous holiday season, and 

look forward to 2018! 

Andres E. Chait 

Administrator of Operations 

Local District Northeast  

A Message from the Administrator of Operations  

Accessing and Securing Sites During Non-School Hours and Holiday 

Breaks   

The administrative staff must ensure that all staff:  

 Close and secure all classroom windows at the end of the end of the school day.  

 Ensure that all interior doors to classrooms are locked  

 Ensure that all valuable equipment is secured in locked cabinets or closets in locked rooms 

that are alarmed 

 Locked desks cabinets  

 Unplug any non-essential electronic devices in their classroom and workroom 

 Double-check to ensure that their doors are closed (including connecting classroom doors), 

locked and secure at the end of the day 

The site administration must pre-approve a written authorization for employees to enter the fa-

cility during non-business hours. The employee who is given permission to access the campus 

during non-school hours must be knowledgeable about how to deactivate the alarm upon enter-

ing the site and how to activate that alarm when leaving the site.  

For more information, please access BUL-5460.0 
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Employees need to be ad-

vised in writing that if they 

are absent on days immedi-

ately preceding or following 

a holiday, they will need to 

provide verification of illness 

or other allowable cause upon 

their return to work.  

 

Remind employees that per-

sonal necessity days, for oth-

er than emergencies, must be 

approved by the administra-

tor five days in advance and 

the employee must provide 

verification of the valid rea-

son for the absence upon 

their return as requested. This 

includes employees who plan 

to be absent for any religious 

observance.  

Here are the directions to 

submit your documentation: 

 Review the DFP website 

 Discuss the process with 

your Discipline Review 

Team. 

 Submit three supporting 

documents which may 

include pictures.  

 Use a title page divider 

sheet before the docu-

Thank you for supporting the 

full implementation of the 

Discipline Foundation Policy 

(DFP).  This year, the Rubric 

of Implementation (ROI) will 

have an online component.  

 

All schools are required to 

upload the supporting docu-

ments in the Discipline Foun-

dation Policy system located 

in the Principals’ Portal.  

mentation for each key 

feature.  

 Consult with your Oper-

ations Coordinator re-

garding this process.  

 Submit (upload) the sup-

porting documentation in 

the DFP system. 

 

For more information, please 

access the ROI Upload Fea-

ture attachment.  

Holiday Absences  

Rubric of Implementation (ROI) Online Process 

Holiday Displays and Programs  

tion Code provides the follow-

ing:  

Nothing in this code shall be 

construed to prevent, or exclude 

from the public schools, refer-

ences to religion or references to 

or the use of religious literature, 

dance, music, theatre, and visual 

arts, or other things having a 

religious significance when such 

references or uses do not consti-

tute instruction in religious prin-

cipals or aid to any religious 

sect, church, creed, or sectarian 

purpose and when such refer-

ences or uses are incidental to or 

illustrative of matter properly 

included in the course of study.  

Access BUL-6204.1for more 

information.  

Respect for humankind is in-

creased by recognizing and un-

derstanding the beliefs, values, 

and customs of others. School 

programs designed to improve 

comprehension and acceptance 

of differences have educational 

significance. The bulletin pro-

vides information for administra-

tors and personnel who will be 

preparing holiday displays and 

planning holiday programs. With 

regard to religious matters in 

public school settings, section 

51511 of the California Educa-
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“Respect for 

humankind is 

increased by 

recognizing and 

understanding the 

beliefs, values, and 

customs of others.”  

BUL-6204.1 

https://ca01000043.schoolwires.net/page/11924
https://achieve.lausd.net/cms/lib/CA01000043/Centricity/domain/171/operations/december/ROI%20-%20Upload%20Feature.pdf
https://achieve.lausd.net/cms/lib/CA01000043/Centricity/domain/171/operations/december/ROI%20-%20Upload%20Feature.pdf
https://achieve.lausd.net/cms/lib/CA01000043/Centricity/domain/171/operations/december/BUL-6204.1%20HOLIDAY%20DISPLAYS%20AND%20PROGRAMS.pdf


Transition to MiSiS Ad Hoc 

As LAUSD continues to 

make improvements to the 

technology tools available 

to us, a significant transition 

will soon take place.  The 

MiSiS Explorer application, 

which schools have used to 

extract specific student data, 

will be decommissioned in 

the coming months.  Users 

will instead be able to gen-

erate specific extracts using 

MiSiS Ad Hoc. 

MiSiS Ad Hoc will offer 

numerous attendance and 

enrollment/withdrawal re-

ports (called Analyses) which 

will allow principals and 

school staff to quickly obtain 

attendance and enrollment 

data.  Let’s remember to al-

ways be student focused, but 

data-informed! 

Also, remember that absences 

can occur more frequently 

before and after winter break.  

Incentives campaigns that 

reward students for perfect 

attendance during a discreet 

period of time, such as the 

final week before break or 

the first day back in January, 

can be an extremely effective 

way to minimize unnecessary 

student absences.  Let’s re-

mind students, parents and 

teachers that instruction is 

important on every single day 

of the school year. 

ing homelessness in MISIS 

no later than December 15, 

2017.  

If you have any questions 

and/or require additional 

information, please contact 

Pupil Services, Homeless 

Education Program at (213) 

This is just a friendly re-

minder from Student Health 

and Human Services.  

The purpose of this corre-

spondence is to emphasize 

the importance of ensuring 

that school staff properly 

identify students experienc-

202-7581 or Pupil Services at 

(213) 241-3844.  

For additional resources for 

Homeless students, please 

access the following link 

http://notebook.lausd.net/

portal/page?

_pageid=33,1162922&_dad=

ptl 

Pupil Service & Attendance (PSA)  

Identification of Students Experiencing Homelessness  
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“The Los Angeles 

Unified School District 

Homeless Education 

Program was designed 

to provide assistance to 

homeless students and 

their families...”  

Homeless Education 

Program 

Uniform Complaint Procedures (UCP)  

The District has the primary 

responsibility to ensure com-

pliance with applicable state 

and federal laws and regula-

tions, and shall investigate 

complaints alleging failure to 

comply with those laws and 

regulations. The Uniform 

Complaint Procedures (UCP) 

outlined in BUL-5159.7 must 

be followed. 

UCP brochures must be 

displayed and available. 

UCP brochures can also be 

attained on the District’s 

website in primary lan-

guages of the school com-

munity. Written notice 

regarding UCP must be 

disseminated annually to 

staff, students, parents/

guardians, appropriate pri-

vate school officials,  

District advisory committee, 

school advisory committees, 

and other interested school par-

ties.  

Distribution may be in any 

form that will reach the school 

community. A copy of the poli-

cy  shall be available free of 

charge.  

For more information, please 

access UCP website.  

https://achieve.lausd.net/

https://achieve.lausd.net/cms/lib/CA01000043/Centricity/domain/171/operations/december/BUL-5159.7%20UCP%20Policy%20and%20Attachments_02-2017.docx.pdf
https://achieve.lausd.net/Page/3655

